USM Bylaws, Policies and Procedures of the Board of Regents

VII-9.31-POLICY ON ESTABLISHMENT AND ASSIGNMENT OF STAFF JOB

GROUPS AND EMPLOYMENT STATUS GROUPS

(Approved by the USM Board of Regents, June 9, 1995 and effective July 1, 1996; Technical
Amendment approved by the Chancellor June 15, 2001; Revised by the USM Board of Regents,
September 9, 2005; Amended October 9, 2015)

PURPOSE AND APPLICABILITY

This policy establishes the job groups of “Nonexempt” and “Exempt” for Staff employees
based upon the application of the Fair Labor Standards Act, Title 29 United States Code
(FLSA 29 U.S.C.) for all USM staff positions and job classes. This policy does not apply to
Faculty employees.

USM STAFF JOB GROUPS

A

Based upon the legally mandated distinctions contained in the Fair Labor Standards
Act (FLSA 29 U.S.C.), the USM job evaluation and pay programs shall be comprised
of two Staff job group designations.

1. Nonexempt
2. Exempt

Assignments to job groups shall be made in accordance with the Fair Labor Standards
Act (FLSA 29 U.S.C.) Department of Labor official definitions and standards for
designating positions as exempt or nonexempt.

The designations of Nonexempt and Exempt are used to address Staff employee
policies contained specifically in Section VII of this USM-BOR policy manual.

Faculty — This policy does not apply to Faculty employees or jobs. Even though
Faculty jobs are considered to be exempt from overtime pay under the FLSA
regulations, the job groupings designated in this policy do not apply to Faculty. A
USM employee holding a Tenured or Tenured Track Faculty Rank and working on a
concurrent administrative appointment shall not be considered a Staff employee,
serves at the pleasure of the President and remains subject to USM policies applicable
to faculty. Faculty employees are covered by policies in Section 11 of this USM-BOR
policy manual. See USM-BOR 11-1.00 Policy on Appointment, Rank and Tenure of
Faculty, and USM-BOR 11-1.03 Policy on Concurrent Faculty and Administrative
Appointments.
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JOB SUBGROUPS

The Chancellor or designee shall develop subgroups for Nonexempt and Exempt job groups
when necessary and appropriate.

EMPLOYMENT STATUS GROUPS

USM Staff employees may be appointed to a Regular Status or a Contingent Status position.

A

Regular Status — Any position that is established as a line item and appears in the
personnel detail of an institution’s budget. Employees on Regular Status are eligible
for all benefits offered by the USM, based on percentage of time worked.

Contingent Status — Any position established through a written agreement between the
USM and a person, who shall provide personal services to an institution for pay and
for a specific period of time. Employees on Contingent Status shall not be eligible for
retirement plans offered through the USM. See USM-BOR VI1I-1.40-Policy on
Contingent Status Employment for further information.

1. Contingent Category | —Not eligible for other USM benefits unless otherwise
mandated by federal or state statute or rules and regulations.

2. Contingent Category Il —Eligible for USM benefits as defined in the USM-BOR
VI1I-1.40-Policy on Contingent Employment or as otherwise mandated by federal
or state statute or rules and regulations.

DESIGNATION OF FULL-TIME AND PART-TIME EMPLOYMENT

Designation of full-time and part-time employment may be used for both Regular Status and
Contingent Status Staff positions.

A

Full-time employment — The position is designated as 100% Full Time Equivalent
(FTE) and the employee is scheduled to a 40 hour workweek.

Part-time employment — The position is designated as less than 100% FTE and the
employee is scheduled to work less than a 40 hour workweek. Employees in this
group must work at least 50% FTE in order to be eligible for USM benefits.

1. Such employees in Regular Status positions shall be eligible to participate fully in
State of Maryland health benefits as provided by the State.
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2. Such employees in Contingent Status positions shall receive State of Maryland
health benefits as required by the Patient Protection and Affordable Care Act
(PPACA).

3. All other benefits shall be prorated based on percentage of time worked.

VI. OVERSEAS EMPLOYMENT STATUS GROUPS FOR UNIVERSITY OF
MARYLAND UNIVERSITY COLLEGE (UMUC).

A. The President of UMUC is authorized to:

1. Create Overseas Employment Status Groups, distinct from those otherwise
established in this policy, to govern the employment of employees in UMUC
operations outside of the United States; and

2. Create and maintain human resources policies, procedures and guidelines
establishing the terms and conditions of employment for its Overseas
Employment Status Groups.

B. UMUC shall submit all policies established for its Overseas Employment Status
Groups to the Chancellor for approval.
IMPLEMENTATION PROCEDURES:
Each President shall identify his/her designee(s) as appropriate for this policy, develop procedures

as necessary to implement this policy, communicate this policy and applicable procedures to his/her
institutional community, and post it on its institutional website.
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