Undergraduate Learning Assistant for Principles of Chemistry I, Electronic (Chemistry 111E)

Appointment and Termination

Service as an undergraduate learning assistant (ULA) is a time-intensive duty, students should be positive that they are capable of fulfilling all of the job requirements before applying.

Appointments for the Spring term will be made in early December.  Appointments for the Fall term will be made in early April.  Applications for appointments are available from Jennifer L. Hearne, Ph.D., located in 2107 George Washington Carver Hall.  Applications will be reviewed by a group of four members of the Department of Natural Sciences’ Chemistry Group.  After review of the applicant pool, interviews will be scheduled with applicants of distinction. 

ULAs will be assigned to a Chemistry 111 lecture, recitation, and computer lab time schedule.  ULA appointments are predominantly determined by a student's previous experience, academic focus, and the teaching faculty's needs. 

An ULA will be terminated immediately if it is deemed that the workload and responsibilities are not fulfilled satisfactorily.

ULA Workload & Responsibilities
The workload for an ULA is 20 hours per week. This includes time devoted to attending class lectures, supervising recitation sections, preparing for recitations under the direction of the professor, grading problem sets and exams, and proctoring exams.   

ULAs are required to:

1. Participate in weekly pedagogical training lead by the professor of the course.  

2. Attend all class lectures. 

3. Lead recitation sections that meet once a week.

4. Oversee Hazel Hall 3073 computer lab during assigned hours.  ULAs should not leave the computer lab during their assigned hours without the permission of the faculty member in charge of the course.  You are required to maintain the computer lab.  Please notify faculty instructor immediately of machines that are not functioning.  Do not allow students who are not registered in Chemist 111-0401 to use this computer lab; this is a dedicated computer lab.
5. Grade exams.

6. Grade projects.

7. Record attendance. 

8. Provide review sessions.

9. Provide individual help when requested during assigned computer lab hours. 

10. Inform faculty instructors of problems and students having special difficulties.

11. Always interact with students in a professional manner.  

Teacher-Student Interaction

As ULAs are expected to work with students to help them understand material presented during the lecture, it is vital that the methods presented by the professor be reinforced.

For this instruction to be beneficial, ULAs must interact with students.  Here are few ideas to consider in beginning a successful relationship with students1:

1. Establish and communicate learning goals, track student progress, and celebrate success. 

2. Help students efficiently interact with new knowledge.
3. Help students practice and deepen their understanding of new knowledge. 

4. Help students generate and test hypotheses about new knowledge.

5. Engage students.

I hear, I forget.
I see, I remember.
I do, I understand
-- (Chinese Proverb)
The first meeting will be the most important meeting of the semester. Encourage the students to talk and interact from the start.

The more an ULA can involve students in recitation, the more successful the students will be in mastering the subject. Form peer learning groups of three to four students.  Ask the students to solve problems during recitation in their peer learning groups. This technique of collaborative learning will help students put concepts into their own words and will hopefully extend beyond the walls of the classroom. If a student can explain a concept to someone else, then the student understands the concept.

6. Establish and maintain classroom rules.

7. Recognize and acknowledge adherence and lack of adherence to classroom rules.

8. Establish and maintain an effective relationship with students.

· Let the students know about yourself. Why did the ULA come to UMES? Why did the ULA decide to make chemistry their career? What did the ULA struggle with when they took this course?

· Come early to recitation, and stay a little late. This will give the ULA a chance to talk to the students informally and answer any questions students are not willing to ask in front of their peers. 

9. Communicate high expectations for all students.

10. Develop effective lessons organized into a cohesive unit.

Supplies

Department office supplies are available for ULAs. The Xerox machine can also be used for ULA duties only.  Each ULA will be given a code at the beginning of each semester with a limited number of copies.  

An instructor’s copy of the text will be assigned to each ULA at the beginning of the semester.  The ULA is responsible for returning the text to the professor, in good condition, prior to the final exam. Failure to comply will result in forfeiture of the last pay check.  ULAs should not exchange or sell the text book or recommend that students purchase another text book.
Learning Assistant for Principles of Chemistry I, Electronic (Chemistry 111E)

Appointment and Termination

Service as a learning assistant (LA) is a time-intensive duty, students should be positive that they are capable of fulfilling all of the job requirements before applying.

Appointments for the Spring term will be made in early December.  Appointments for the Fall term will be made in early April.  Applications for appointments are available from Jennifer L. Hearne, Ph.D., located in 2107 George Washington Carver Hall.  Applications will be reviewed by a group of four members of the Department of Natural Sciences’ Chemistry Group.  After review of the applicant pool, interviews will be scheduled with applicants of distinction. 

LAs will be assigned to a Chemistry 111 lecture, recitation, and computer lab time schedule.  LA appointments are predominantly determined by a student's previous experience, academic focus, and the teaching faculty's needs. 

A LA will be terminated immediately if it is deemed that the workload and responsibilities are not fulfilled satisfactorily.

ULA Workload & Responsibilities
The workload for a LA is 40 hours per week. This includes time devoted to attending class lectures, supervising recitation sections, preparing for recitations under the direction of the professor, grading problem sets and exams, and proctoring exams.   

LAs are required to:

12. Participate in weekly pedagogical training lead by the professor of the course.  

13. Attend all class lectures. 

14. Lead recitation sections that meet once a week.

15. Oversee Hazel Hall 3073 computer lab during assigned hours.  LAs should not leave the computer lab during their assigned hours without the permission of the faculty member in charge of the course.  You are required to maintain the computer lab.  Please notify faculty instructor immediately of machines that are not functioning.  Do not allow students who are not registered in Chemist 111-0401 to use this computer lab; this is a dedicated computer lab.
16. Grade exams.

17. Grade projects.

18. Record attendance. 

19. Provide review sessions.

20. Provide individual help when requested during assigned computer lab hours. 

21. Inform faculty instructors of problems and students having special difficulties.

22. Always interact with students in a professional manner.  

Teacher-Student Interaction

As LAs are expected to work with students to help them understand material presented during the lecture, it is vital that the methods presented by the professor be reinforced.

For this instruction to be beneficial, LAs must interact with students.  Here are few ideas to consider in beginning a successful relationship with students1:

11. Establish and communicate learning goals, track student progress, and celebrate success. 

12. Help students efficiently interact with new knowledge.
13. Help students practice and deepen their understanding of new knowledge. 

14. Help students generate and test hypotheses about new knowledge.

15. Engage students.

I hear, I forget.
I see, I remember.
I do, I understand
-- (Chinese Proverb)
The first meeting will be the most important meeting of the semester. Encourage the students to talk and interact from the start.

The more a LA can involve students in recitation, the more successful the students will be in mastering the subject. Form peer learning groups of three to four students.  Ask the students to solve problems during recitation in their peer learning groups. This technique of collaborative learning will help students put concepts into their own words and will hopefully extend beyond the walls of the classroom. If a student can explain a concept to someone else, then the student understands the concept.

16. Establish and maintain classroom rules.

17. Recognize and acknowledge adherence and lack of adherence to classroom rules.

18. Establish and maintain an effective relationship with students.

· Let the students know about yourself. Why did the LA come to UMES? Why did the LA decide to make chemistry their career? What did the LA struggle with when they took this course?

· Come early to recitation, and stay a little late. This will give the LA a chance to talk to the students informally and answer any questions students are not willing to ask in front of their peers. 

19. Communicate high expectations for all students.

20. Develop effective lessons organized into a cohesive unit.

Supplies

Department office supplies are available for LAs. The Xerox machine can also be used for LA duties only.  Each LA will be given a code at the beginning of each semester with a limited number of copies.  

An instructor’s copy of the text will be assigned to each LA at the beginning of the semester.  The LA is responsible for returning the text to the professor, in good condition, prior to the final exam. Failure to comply will result in forfeiture of the last pay check.  LAs should not exchange or sell the text book or recommend that students purchase another text book.
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